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Tennessee Department of Education
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Getting Started

You can begin enteringacultyStudent Informatiorby pointing your Web Browser to:

https://tdoe.randasolutions.com

>
@5sss =
NT “ser N
OF EDUCATION User Name: mykal
Password

¥/ Remember me next time

Login

State of Tennessee
pepartment of Education
o Ja_mes Robertson Parkway

Last revis

1. Enter your user name and password into the appropriate fields and press the login button.

The purpose of the Facul§tudent module is to alle faculty members to claim the students they
taughtfor Teacher Effect reportingThe administration piece all@for the studentmanagement
(including moving students from teachers who have claimed them and excluding stydbats)
management of facultynembers, and the running of reports.


https://tdoe.randasolutions.com/
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Processing Managemer@€hoice Page

Helo, Mykal Luttrll [ Updste User Info ) [ Log OfF) | Change ste AR

View To;
QTR st Acnin Access <
@DEPARYMENT -INDEX
OF EDUCATION Communications Materials Processing Reporting M

1. The DropDown Menu displays the options available to theéministrativeuser.
2. Place your Mouse Cursor over tRacultyStudent Option

Hello, Mykal Luttrell [ Update User Info ] [ Log Off ] Change Site
View To:
@TENNESSEE State Admin Access _
DEPARTMENT -
OF EDUCATION INDEX

Communications Materials Processing Reporting NEED HELP?

School/Group Lists (SGL)
SGL Assistant
Reports of Irregularity (RI)

RI Assistant
SDDV
Faculty/Student

3. Once the option is selected and highlights yellow, CLICK the Highlighted selecionA i R2 S&ay QI
GdzNYy @&Stf2¢> @2dz R2y Qi KIFI @S NRIKGAE G2 GKIFG LI

4. The screen will refresh to the selected application

5. Click the highlightedelection one time.
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Test AdministrationChoice Page

Hello, Mykal Luttrell [ Update User Info 1 [ Log Off ] Change Site .
¢ TENNESSEE State Admin Access
@DEPARTMENT INDEX
OF EDUCATION Communications Materials Wﬁﬁn g Reporting NEED HELP?
FACULTY/STUDENT - CLAIM

| Claim Students | Exclude Students Faculty Maintenance

System Name: 00010 - ANDERSON COUNTY
School: - Select a School —-

State of Tennessee Department of Education : 710 James Robertson Parkway, Nashville TN 37243 : (615) 741-0720 : tdoesupport@randasolutions.com

1. The Faculty Student application for administrators offers four functions: Claim Students, Exclude
Students, Faculty Maintenance, and Rep. The program will default to the Claim Students
function.

2. State level administrators will first select the System they are working with.

3. For System Level users the system name will be automatically displayed.

4. For School Level administrators the school name will be automatically displayed. (System level
users will select the school from the drojown menu).

5. Click the small down arrow in the Dr@mwn marked SELECT A TEST.

6. Move the cursor over the choices oféel and selecatest.
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FacultyChoice Page

Hello, Mykal Luttrell [ Update User Info ] [ Log Off ] Change Site  Eltlall v
View To:
¢ TENNESSEE State Admin Access _
) DEPARTMENT INDEX
F ATl P . & . —
OF EDUCATION Communications Materials Hﬁiﬁﬂi Reporting NEED HELP?

FACULTY/STUDENT - CLAIM

| Claim Students | I Exclude Students | Faculty Maintenance

System Name: 00010 - ANDERSON COUNTY
School: 0005 - MYKAL ELEM
Test: 2009 Spring Achievement v

Claiming for Teacher/Team: - Select a Teacher/Team - Add/Modify Teams

— Select a Teacher/Team —
LASTAAK , FIRSTAAK (1111)
LASTAAL , FIRSTAAL (0012)
LASTAAM , FIRSTAAM (0013)
LASTAAN , FIRSTAAN (0014)
LASTAAQ , FIRSTAAD (0015)
State of Tennessee De| TEACHER, A (3456) obertson Parkway, Nashville TN 37243 : (615) 741-0720 : tdoesupport@randasolutions.com
TEACHER, B (6789)
NEW TEAM tm (TEAM)
reading team (TEAM)
Team One (TEAM)

1. Teachers are listed using information coded on the Group Information Sheet (GIS). Each teacher
whose name appeared on one or more GISs for the school will be listed followed by the last 4
digits of their ID number. If teachers have entered their namiedintly on each GIS, the
teacher may be listed more than once. Corrections to teacher names and information may be
made in the Faculty Maintenandenction (see page ##).

2. To choose a Teacher for whom to clagtudents, click the droglown menu markedlaming
for Teacher

3. Select the Teacher from the list of available faculty members.
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GIS Selection Page

Vi 6
( TENNESSEE State Admin Access it _m
@DEPARTMENT INDEX
OF EDUCATION Communications Materials Eiiiiﬂ i Reporting NEED HELP?
FACULTY/STUDENT - CLAIM
I Claim Students Exclude Students | Faculty Maintenance Reports
System Name: 00010 - ANDERSON COUNTY -
School 0005 - MYKAL ELEM -
Test: 2009 Spring Achievement ~
Claiming for Teacher/Team: TEACHER, A (3456) v Add/Modify Teams

Click here to search for individual students

All GISs for TEACHER, A (3456) | All GISs for School

Total # of GIS' returned: NONE

Fully Over Totally Partially
GIS Teacher SSN Grade Total Qaimed  Clai Excluded |, 0 Clai

Click here to search for individual students

1. After a Teacher is selected, the screen will refresh and the GIS tables will load. There are two
tabs. The first tab defaults to the GIS(s) for the selected teacher. The second tAbligtthe
GISs submitted by the school for both Gateway and Er@barse.

2. The GIS table lists the teacher name, ID number, @migsd;Contert Area (if All Content Areas
wereleft in the default, then teachers with more than one content area will have all of their
GISs as shown above. If a Content area is seldbin only the GIS(s) for that content area will
be available) Total is the total number of students on the GIS, Claimed is the total number of
students on that GIS that have been claimed by a teadbaiuded is the total number of
students on that Glfhat have been excluded, and Unclaimed is the total number of students on
that GIS that have not yet been claimed or excluded

3. Click ora GIS to start claiming studentfisr the selected teacher
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